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THE  PERSONNEL  CODE 


Sec.  1.  TITLE.  This  Act  shall  be  known  and  be  cited  as  the  "Personnel 
Code". 

Sec.  2.  PURPOSE.  The  purpose  of  the  Personnel  Code  is  to  establish  for 
the  government  of  the  State  of  Illinois  a system  of  personnel  administration 
under  the  Governor,  based  on  merit  principles  and  scientific  methods. 

Sec.  3.  ORGANIZATION.  There  is  hereby  created  a Department  of  Personnel, 
headed  by  a Director  of  Personnel,  an  Advisory  Board  and  a Civil  Service 
Commission. 

Sec.  4.  JURISDICTIONS,  EXEMPTIONS.  All  offices  and  positions  of  employ- 
ment in  the  service  of  the  State  of  Illinois  shall  be  subject  to  the  provi- 
sions of  this  Act  unless  specifically  exempted  in  this  Act. 

Sec.  4a.  DEFINITION  OF  JURISDICTIONS.  There  are  hereby  created  three  sep- 
arate areas  of  jurisdiction  of  the  Department,  as  follows: 

(1)  Jurisdiction  A,  with  respect  to  the  classification  and  compensa- 
tion of  positions  in  the  State  service. 

(2)  Jurisdiction  B,  with  respect  to  the  positions  in  the  State  service 
to  which  persons  must  hold  appointments  on  a basis  of  merit  and  fitness. 

(3)  Jurisdiction  C,  with  respect  to  conditions  of  employment  in 
State  service. 

Sec.  4b.  EXTENSION  OF  JURISDICTION.  Any  or  all  of  the  three  forms  of  juris- 
diction of  the  Department  may  be  extended  to  the  positions  not  initially 
covered  by  this  Act  under  a department,  board,  commission,  institution,  or 
other  independent  agency  in  the  executive,  legislative,  or  judicial  branch 
of  State  government,  or  to  a major  administrative  division,  service,  or  of- 
fice thereof  by  the  following  process: 

(1)  The  officer  or  officers  legally  charged  with  control  over  the 
appointments  to  positions  in  a department,  board,  commission,  institution, 

or  other  independent  agency  in  the  executive,  legislative,  or  judicial  branch 
of  State  government,  or  to  a major  administrative  division,  service,  or  office 
thereof,  may  request  in  writing  to  the  Governor  the  extension  of  any  or  all 
of  the  three  forms  of  jurisdiction  of  the  Department  to  such  named  group 
of  positions. 

(2)  The  Governor,  if  he  concurs  with  the  request,  may  forward  the 
request  to  the  Director  of  Personnel. 

(3)  The  Director  shall  survey  the  practicability  of  the  requested 
extension  of  the  jurisdiction  or  jurisdictions  of  the  Department,  approve 

or  disapprove  same,  and  notify  the  Civil  Service  Commission  of  his  decision. 

If  he  should  approve  the  request  he  shall  submit  rules  to  accomplish  such 
extension  to  the  Civil  Service  Commission. 

(4)  Such  an  extension  of  jurisdiction  of  the  Department  of  Personnel 
may  be  terminated  by  the  same  process  of  amendment  to  the  rules  at  any  time 
after  four  years  from  its  original  effective  date. 

(5)  Employees  in  positions  to  which  jurisdiction  B is  extended  pur- 
suant to  this  section  shall  be  continued  in  their  respective  positions  pro- 
vided that  they  pass  a qualifying  examination  prescribed  by  the  Director 
within  6 months  after  such  jurisdiction  is  extended  to  such  positions,  and 
provided  they  satisfactorily  complete  their  respective  probationary  periods. 
Such  qualifying  examinations  shall  be  of  the  same  kind  as  those  required 
for  entrance  examinations  for  comparable  positions.  Appointments  of  such 
employees  shall  be  without  regard  to  eligible  lists  and  without  regard  to 
the  provisions  of  this  Code  requiring  the  appointment  of  the  person  standing 
among  the  three  highest  on  the  appropriate  eligible  list  to  fill  a vacancy 

or  from  the  highest  category  ranking  group  if  the  list  is  by  rankings  instead 
of  numerical  ratings.  Nothing  herein  shall  preclude  the  reclassification 
or  reallocation  as  provided  by  this  Act  of  any  position  held  by  any  such 
incumbent. 

Sec.  4c.  GENERAL  EXEMPTIONS.  The  following  positions  in  State  service 
shall  be  exempt  from  jurisdictions  A,  B and  C,  unless  such  jurisdictions 
shall  be  extended  as  provided  in  this  Act: 

(1)  All  officers  elected  by  the  people. 
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(2)  All  positions  under  the  Lieutenant  Governor,  Secretary  of  State, 
State  Treasurer,  State  Comptroller,  State  Board  of  Education,  Clerk  of  the 
Supreme  Court  and  Attorney  General. 

(3)  Judges  and  officers  and  employees  of  the  courts,  and  notaries 

pub lie. 

(4)  All  officers  and  employees  of  the  Illinois  General  Assembly, 
all  employees  of  legislative  commissions,  all  officers  and  employees  of  the 
Illinois  Legislative  Reference  Bureau  and  the  Illinois  Legislative  Council. 

(5)  All  positions  in  the  Illinois  National  Guard,  Illinois  Naval 
Militia,  and  Illinois  State  Guard,  paid  from  federal  funds  or  positions  in 
the  State  Military  Service  filled  by  enlistment  and  paid  from  State  funds. 

(6)  All  employees  of  the  Governor  at  the  executive  mansion  and  on 
his  immediate  personal  staff. 

(7)  Directors  of  Departments,  the  Adjutant  General,  the  Assistant 
Adjutant  General,  the  Director  of  Civil  Defense,  members  of  boards  and  com- 
missions, and  all  other  positions  appointed  by  the  Governor  by  and  with  the 
consent  of  the  Senate. 

(8)  The  presidents,  other  principal  administrative  officers,  and 
teaching,  research  and  extension  faculties  of  the  universities  under  the 
jurisdiction  of  the  Board  of  Regents  and  the  colleges  and  universities  under 
the  jurisdiction  of  the  Board  of  Governors  of  State  Colleges  and  Universities, 
Illinois  Junior  College  Board,  Southern  Illinois  University,  Illinois  Board 

of  Higher  Education,  the  Board  of  Governors  of  State  Colleges  and  Universi- 
ties, the  Board  of  Regents  University  of  Illinois,  University  Civil  Service 
System  of  Illinois,  University  Retirement  System  of  Illinois,  Illinois  Univer- 
sity and  the  administrative  officers  and  scientific  and  technical  staff  of 
the  Illinois  State  Museum. 

(9)  All  other  employees  except  the  presidents,  other  principal  admin- 
istrative officers,  and  teaching,  research  and  extension  faculties  of  the 
universities  under  the  jurisdiction  of  the  Board  of  Regents  and  the  colleges 
and  universities  under  the  jurisdiction  of  the  Board  of  Governors  of  State 
Colleges  and  Universities,  Illinois  Junior  College  Board,  Southern  Illinois 
University,  Illinois  Board  of  Higher  Education,  Board  of  Governors  of  State 
Colleges  and  Universities,  the  Board  of  Regents  University  of  Illinois,  Uni- 
versity of  Civil  Service  System  of  Illinois,  University  Retirement  System 

of  Illinois,  so  long  as  these  are  subject  to  the  provisions  of  the  University 
Civil  Service  Systems  Act. 

(10)  The  State  Police  so  long  as  they  are  subject  to  the  merit  provi- 
sions of  the  State  Police  Act. 

(11)  The  scientific  staff  of  the  State  Scientific  Surveys. 

(12)  The  technical  and  engineering  staffs  of  the  Department  of  Trans- 
portation and  of  the  Illinois  Conmerce  Commission,  and  the  technical  and 
engineering  staff  providing  architectural  and  engineering  services  in  the 
Department  of  General  Services. 

(13)  All  employees  of  the  Illinois  State  Toll  Highway  Commission. 

(14)  The  Secretary  of  the  Industrial  Commission. 

(15)  All  persons  who  are  appointed  or  employed  by  the  Director  of 
Insurance  under  authority  of  Section  202  of  the  Illinois  Insurance  Code  to 
assist  the  Director  of  Insurance  in  discharging  his  responsibilities  relating 
to  the  rehabilitation,  liquidation,  conservation  and  dissolution  of  companies 
which  are  subject  to  the  jurisdiction  of  the  Illinois  Insurance  Code. 

(16)  All  employees  of  the  St.  Louis  Metropolitan  Area  Airport  Authority. 

Sec.  4d.  PARTIAL  EXEMPTIONS.  The  following  positions  in  State  service 
are  exempt  from  jurisdictions  A,  B and  C to  the  extent  stated  for  each,  unless 
those  jurisdictions  are  extended  as  provided  in  this  Act: 

(1)  In  each  department,  board  or  commission  that  now  maintains  or 
may  hereafter  maintain  a major  administrative  division,  service  or  office 

in  both  Sangamon  County  and  Cook  County,  2 private  secretaries  for  the  direc- 
tor or  chairman  thereof,  one  located  in  the  Cook  County  office  and  the  other 
located  in  the  Sangamon  County  office,  shall  be  exempt  from  jurisdiction 
B;  in  all  other  departments,  boards  and  commissions,  one  private  secretary 
for  the  director  or  chairman  thereof  shall  be  exempt  from  jurisdiction  B. 

In  all  departments,  boards  and  commissions  one  confidential  assistant  for 
the  director  or  chairman  thereof  shall  be  exempt  from  jurisdiction  B.  This 
paragraph  is  subject  to  such  modifications  or  waiver  of  the  exemptions  as 
may  be  necessary  to  assure  the  continuity  of  federal  contributions  in  those 
agencies  supported  in  whole  or  in  part  by  federal  funds. 

(2)  The  resident  administrative  head  of  each  State  charitable,  penal, 
and  correctional  institution,  the  chaplains  thereof,  and  all  member,  patient, 
and  inmate  employees  are  exempt  from  jurisdiction  B. 
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(3)  The  Civil  Serv  ice  Commission,  upon  written  recommendation  of 
the  Director  of  Personnel,  shall  exempt  from  jurisdiction  B other  positions 
which,  in  the  judgment  of  the  Commission,  involve  either  principal  administra- 
tive responsibility  for  the  determination  of  policy  or  principal  administra- 
tive responsibility  for  the  way  in  which  policies  are  carried  out,  except 
positions  in  agencies  which  receive  federal  funds  if  such  exemption  is  incon- 
sistent with  federal  requirements,  and  except  positions  in  agencies  supported 
in  whole  by  federal  funds. 

(4)  All  unskilled  positions,  unless  such  exemption  is  inconsistent 
with  federal  requirements  in  those  agencies  supported  in  whole  or  in  part 
by  federal  funds  for  which  the  principal  job  requirement  is  good  physical 
condition,  all  beauticians  and  teachers  of  beauty  culture  and  teachers  of 
barbering,  and  all  positions  heretofore  paid  under  Section  1.22  of  "An  Act 
to  standardize  position  titles  and  salary  rates",  approved  June  30,  1943, 
as  amended,  shall  be  exempt  from  jurisdiction  B. 

(5)  Licensed  attorneys  in  positions  as  legal  or  technical  advisors, 
except  those  in  positions  in  agencies  which  receive  federal  funds  if  such 
exemption  is  inconsistent  with  federal  requirements  and  except  those  in  posi- 
tions in  agencies  supported  in  whole  by  federal  funds,  are  exempt  from  juris- 
diction B only  to  the  extent  that  the  requirements  of  Section  8b. 1,  8b. 3 

and  8b. 5 of  this  Code  need  not  be  met. 

(6)  All  positions  established  outside  the  geographical  limits  of 
the  State  of  Illinois  to  which  appointments  of  other  than  Illinois  citizens 
may  be  made  are  exempt  from  jurisdiction  B. 

Sec.  4e . EXTENSION  OF  JURISDICTION  B TO  UNSKILLED  POSITIONS.  The  Director 
of  Personnel  may  extend  jurisdiction  B to  any  unskilled  position  or  positions, 
the  principal  job  requirement  of  which  is  good  physical  condition. 

Employees  in  positions  to  which  jurisdiction  B is  extended  pursuant  to 
this  section  shall  be  continued  in  their  respective  positions  provided  that 
they  pass  a qualifying  examination  prescribed  by  the  Director  within  6 months 
after  jurisdiction  B is  extended  to  such  positions,  and  provided  they  satis- 
factorily complete  their  respective  probationary  periods.  Such  qualifying 
examinations  shall  be  of  the  same  kind  as  those  required  for  entrance  examina- 
tions for  comparable  positions.  Appointments  of  such  employees  shall  be  with- 
out regard  to  eligible  lists  and  without  regard  to  the  provisions  of  this 
Code  requiring  the  appointment  of  the  person  standing  among  the  3 highest 
on  the  appropriate  eligible  list  to  fill  a vacancy  or  from  the  highest  cate- 
gory ranking  group  if  the  list  is  by  rankings  instead  of  numerical  ratings. 
Nothing  herein  shall  preclude  the  reclassification  or  reallocation  as  pro- 
vided by  this  Act  of  any  position  held  by  any  such  incumbent. 

Sec.  5.  DIRECTOR,  APPOINTMENT,  QUALIFICATION.  The  Department  of  Personnel 
shall  have  an  officer  at  its  head  who  shall  be  known  as  Director  of  Personnel. 
He  shall  be  appointed  by  the  Governor,  by  and  with  the  advice  and  consent 
of  the  Senate,  as  provided  in  "The  Civil  Administrative  Code  of  Illinois, 
and  shall  be  subject  to  the  provisions  of  that  Code  except  as  herein  other- 
wise provided.  The  Director  of  the  Department  of  Personnel  shall  be  a person 
who  shall  have  had  practical  working  experience  in  the  field  of  personnel 
administration.  The  Director  shall  be  selected  for  appointment  from  among 
those  persons  who  for  the  2 years  next  preceding  the  appointment  have  not 
been  members  of  any  local,  state  or  national  committee  of  a political  party; 
or  officers  or  members  of  standing  committees  of  any  partisan  political  group 
or  organization.  Nor  shall  the  appointee  during  his  tenure  as  Director  of 
Personnel  become  a member  of  any  local,  state  or  national  committee  of  a 
political  party  or  an  officer  or  member  of  standing  committees  of  any  parti- 
san political  group  or  organization. 

Sec.  6a.  ADVISORY  BOARD,  CHAIRMAN.  There  shall  be  an  Advisory  Board  to 
the  Department  of  Personnel  of  9 members,  to  be  appointed  by  the  Governor, 
who  are  proficient  in  the  field  of  personnel  administration  as  a result  of 
training  or  experience  (and  not  more  than  5 of  whom  shall  be  adherents  to 
the  same  political  party).  A chairman  of  the  Advisory  Board  shall  be  chosen 
annually  from  the  membership  of  the  Advisory  Board  by  a majority  of  the  mem- 
bers of  the  Board  at  the  first  meeting  of  the  Board  each  year. 

Sec.  6b.  TERMS.  Initial  members  shall  be  appointed  to  the  Board  by  the 
Governor  as  follows:  Five  members  to  serve  until  the  third  Monday  in  January, 
1957,  and  until  their  successors  are  appointed  and  qualified;  four  members 
to  serve  until  the  third  Monday  in  January,  1959,  and  until  their  successors 
are  appointed  and  qualified.  As  terms  of  members  so  appointed  expire,  their 
successors  shall  be  appointed  for  terms  to  expire  the  third  Monday  in  January 
four  years  thereafter,  and  until  their  successors  are  appointed  and  qualified. 
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Sec.  6c.  MEETINGS.  Meetings  of  the  Advisory  Board  shall  be  held  at  least 
4 times  a year  on  call  of  the  chairman,  or  upon  call  signed  by  any  3 members, 
or  upon  call  by  the  Director  of  the  Department  of  Personnel.  Five  members 
of  the  Board  constitute  a quorum. 

Sec.  6d.  EXPENSES.  Members  of  the  Board  shall  receive  no  compensation 
for  their  services,  but  shall  be  reimbursed  for  necessary  traveling  and  other 
official  expenses. 

Sec.  6f . POWERS.  In  addition  to  the  duties  imposed  elsewhere  in  this  Act, 
the  Advisory  Board  may: 

(1)  Obtain  from  the  Director  of  the  Department  of  Personnel  and  from 
the  Civil  Service  Corrmission  such  reports  as  it  may  consider  desirable. 

(2)  Advise  the  Governor  and  the  Director  on  problems  concerning  per- 
sonnel administration. 

(3)  Foster  the  interest  of  institutions  of  learning  and  of  industrial, 
civic,  professional,  and  employee  organizations  in  the  improvement  of  person- 
nel standards  in  the  State  service. 

Sec.  7a.  CIVIL  SERVICE  COMMISSION,  ORGANIZATION.  There  shall  be  a Civil 
Service  Ccnmission  of  3 members. 

Sec.  7b.  QUALIFICATIONS.  The  members  of  the  Commission  shall  be  persons 
in  sympathy  with  the  application  of  merit  principles  to  public  employment. 

No  more  than  2 members  of  the  Commission  may  be  adherents  of  the  same  politi- 
cal party. 

Sec.  7c.  APPOINTMENT.  Members  of  the  Civil  Service  Commission  in  office 
at  the  time  of  the  effective  date  of  this  Act  shall  continue  in  office  until 
the  expiration  of  the  terms  for  which  they  were  appointed.  Their  successors 
shall  be  appointed  by  the  Governor  with  the  advice  and  consent  of  the  Senate 
for  terms  ending  6 years  from  the  date  of  expiration  of  the  terms  for  which 
their  predecessors  were  appointed,  except  that  a person  appointed  to  fill 
a vacancy  occurring  prior  to  the  expiration  of  a 6 year  term  shall  be  similar- 
ly appointed  for  the  remainder  of  the  unexpired  term.  Each  member  of  the 
Caimission  shall  hold  office  until  his  successor  is  appointed  and  qualified. 
The  Governor  shall  appoint  one  of  the  members  to  serve  as  chairman  of  the 
Commission  at  the  pleasure  of  the  Governor. 

Sec.  7d.  COMPENSATION.  The  chairman  shall  be  paid  $ 7,500  per  year.  Other 

members  of  the  Commission  shall  each  be  paid  $ 5,000  per  year.  They  shall 

be  entitled  to  reimbursement  for  necessary  traveling  and  other  official  ex- 
penditures necessitated  by  their  official  duties. 

Sec.  7e.  CHAIRMAN,  MEETINGS.  The  Commission  shall  meet  at  such  time  and 
place  as  shall  be  specified  by  call  of  the  chairman  or  the  Director.  At  least 
one  meeting  shall  be  held  each  month.  Notice  of  each  meeting  shall  be  given 

in  writing  to  each  member  by  the  chairman  at  least  3 days  in  advance  of  the 

meeting.  Two  members  shall  constitute  a quorum  for  the  transaction  of  busi- 
ness. 

Sec.  8.  RULES.  The  Director  of  Personnel  shall  prepare  and  submit  to 
the  Civil  Service  Commission  proposed  rules  for  all  positions  and  employees 
subject  to  this  Act.  Such  rules  may  provide  for  such  exemptions  or  modifica- 
tions as  may  be  necessary  to  assure  the  continuity  of  federal  contributions 
in  those  agencies  supported  in  whole  or  in  part  by  federal  funds.  Such  rules 
or  any  part  thereof  shall  have  the  force  and  effect  of  law.  Copies  of  all 
such  rules  and  of  all  changes  therein,  duly  certified  by  the  Director  of 
Personnel,  shall  be  filed  in  the  office  of  the  Secretary  of  State.  Before 
a new  rule  or  an  amendment  to  a rule  may  be  adopted,  a public  hearing  thereon, 
at  which  interested  persons  may  be  heard,  shall  be  conducted  by  the  Depart- 
ment of  Personnel.  Notice  of  the  times  and  places  of  such  hearings  shall 
be  given  by  the  Department  of  Personnel,  in  such  form  and  manner  as  shall 
be  prescribed  by  the  Director  of  Personnel,  to  such  persons  as  the  Director 
of  Personnel  shall  deem  to  be  interested  persons,  and  to  such  other  persons 
who  shall  have  made  written  request  therefor  to  the  Department  of  Personnel, 
provided,  however,  that  the  validity,  force  and  effect  of  rules  or  amendments 
to  rules  adopted  pursuant  to  this  Section  shall  not  be  impaired  by  defects 
in  form  or  service  of  notice.  Proposed  amendments  and  proposed  new  rules 
may  be  inspected  by  any  interested  person  during  regular  business  hours  at 
such  office  or  offices  of  the  Department  of  Personnel  as  may  be  designated 
by  the  Director  of  Personnel  at  any  time  after  service  of  notice  of  time  and 
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place  of  hearing.  After  the  hearing  thereon,  proposed  amendments  and  proposed 
new  rules  may  be  revised  by  the  Director  of  Personnel  without  further  hearing 
to  incorporate  changes  suggested  at  such  public  hearing,  and  the  Director 
may  submit  same  to  the  Civil  Service  Commission  with  or  without  revision. 

If  proposed  new  rules  or  amendments  so  submitted  are  not  disapproved  by  the 
Commission  within  30  days  after  the  Commission's  receipt  thereof,  they  may 
be  filed  by  the  Director  of  Personnel  in  the  office  of  the  Secretary  of  State, 
and  shall  thereafter  have  the  force  and  effect  of  law,  subject  to  the  provi- 
sions of  "An  Act  concerning  administrative  rules",  approved  June  14,  1951, 
as  heretofore  and  hereafter  amended. 

The  rules  and  amendments  thereto  shall  provide: 

Sec.  8a.  JURISDICTION  A— CLASSIFICATION  AND  PAY.  For  positions  in  the 
State  service  subject  to  the  jurisdiction  of  the  Department  of  Personnel 
with  respect  to  the  classification  and  pay: 

(1)  For  the  preparation,  maintenance,  and  revision  by  the  Director, 
subject  to  approval  by  the  Commission,  of  a position  classification  plan 
for  all  positions  subject  to  this  Act,  based  upon  similarity  of  duties  per- 
formed, responsibilities  assigned,  and  conditions  of  employment  so  that  the 
same  schedule  of  pay  may  be  equitably  applied  to  all  positions  in  the  same 
class.  However,  the  pay  of  an  employee  whose  position  is  reduced  in  rank 

or  grade  by  reallocation  because  of  a loss  of  duties  or  responsibilities 
after  his  appointment  to  such  position  shall  not  be  required  to  be  lowered 
for  a period  of  one  year  after  the  reallocation  of  his  position.  Conditions 
of  employment  shall  not  be  used  as  a factor  in  the  classification  of  any 
position  heretofore  paid  under  the  provisions  of  Section  1.22  of  "An  Act 
to  standardize  position  titles  and  salary  rates",  approved  June  30,  1943, 
as  amended.  Unless  the  Commission  disapproves  such  classification  plan  within 
60  days,  or  any  revision  thereof  within  30  days,  the  Director  shall  allocate 
every  such  position  to  one  of  the  classes  in  the  plan.  Any  employee  affected 
by  the  allocation  of  a position  to  a class  shall,  after  filing  with  the  Director 
of  Personnel  a written  request  for  reconsideration  thereof  in  such  manner 
and  form  as  the  Director  may  prescribe,  be  given  a reasonable  opportunity 
to  be  heard  by  the  Director.  If  the  employee  does  not  accept  the  allocation 
of  the  position,  he  shall  then  have  the  right  of  appeal  to  the  Civil  Service 
Commission. 

(2)  For  a pay  plan  to  be  prepared  by  the  Director  for  all  employees 
subject  to  this  Act  after  consultation  with  operating  agency  heads  and  the 
Director  of  the  Department  of  Finance.  Such  pay  plan  may  include  provisions 
for  uniformity  of  starting  pay,  an  increment  plan,  area  differentials,  a 
delay  not  to  exceed  one  year  prior  to  the  reduction  of  the  pay  of  employees 
whose  positions  are  reduced  in  rank  or  grade  by  reallocation  because  of  a 
loss  of  duties  or  responsibilities  after  their  appointments  to  such  positions, 
prevailing  rates  of  wages  in  those  classifications  in  which  employers  are 

now  paying  or  may  hereafter  pay  such  rates  of  wage  and  other  provisions. 

Such  pay  plan  shall  become  effective  only  after  it  has  been  approved  by  the 
Governor.  Amendments  to  the  pay  plan  shall  be  made  in  the  same  manner.  Such 
pay  plan  shall  provide  that  each  employee  shall  be  paid  at  one  of  the  rates 
set  forth  in  the  pay  plan  for  the  class  of  position  in  which  he  is  employed, 
subject  to  delay  in  the  reduction  of  pay  of  employees  whose  positions  are 
reduced  in  rank  or  grade  by  allocation  as  above  set  forth  in  this  Section. 

Such  pay  plan  shall  provide  for  a fair  and  reasonable  compensation  for  ser- 
vices rendered. 

This  section  is  inapplicable  to  the  position  of  Assistant  Director  of 
Public  Aid  in  the  Department  of  Public  Aid.  The  salary  for  this  position 
shall  be  as  established  in  "The  Civil  Administrative  Code  of  Illinois",  ap- 
proved March  7,  1917,  as  amended. 

Sec.  8a.  1.  TIME  SPENT  AS  ELECTED  STATE  OFFICER.  For  the  purposes  only  of 
the  pay  plan  specified  in  Section  8a,  time  spent  as  an  elected  State  officer 
by  any  person  who  is  on  leave  of  absence  from  a position  in  the  State  service 
subject  to  the  jurisdiction  of  the  Department  of  Personnel  shall  be  considered 
as  time  spent  in  the  position  as  to  which  the  leave  of  absence  was  obtained. 

Such  time  shall  not,  however,  be  considered  as  creditable  service  under  the 
State  Employees'  Retirement  System  or  under  any  other  publicly  supported 
retirement  system. 

The  provisions  of  this  section  shall  not  be  applicable  to  or  affect 
any  employee  in  any  position  in  an  activity  or  program  financed  in  whole 
or  in  part  by  loans  or  grants  made  by  the  United  States  or  by  any  Federal 
age  nc  y . 

Sec.  8b.  JURISDICTION  B— MERIT  AND  FITNESS.  For  positions  in  the  State 
service  subject  to  the  jurisdiction  of  the  Department  of  Personnel  with  re- 
spect to  selection  and  tenure  on  a basis  of  merit  and  fitness,  those  matters 
specified  in  Section  8b. 1 through  8b. 17. 
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Sec.  8b.  1.  COMPETITIVE  EXAMINATIONS.  For  open  competitive  examinations 
to  test  the  relative  fitness  of  applicants  for  the  respective  positions. 

Tests  shall  be  designed  to  eliminate  those  who  are  not  qualified  for  entrance 
into  or  promotion  within  the  service,  and  to  discover  the  relative  fitness 
of  those  who  are  qualified.  The  Director  may  use  anyone  of  or  any  combination 
of  the  following  examination  methods  which  in  his  judgment  best  serves  this 
end:  investigation  of  education;  investigation  of  experience;  test  of  cultural 
knowledge;  test  of  capacity;  test  of  knowledge;  test  of  manual  skill;  test 
of  linguistic  ability;  test  of  character;  test  of  physical  fitness;  test 
of  psychological  fitness.  No  person  with  a record  of  misdemeanor  convictions 
except  those  under  Sections  11-5,  11-6,  11-7,  11-9,  11-14,  11-15,  11-17, 

11-18,  11-19,  12-2,  12-6,  14-4,  16-1,  21.1-3,  24-3.1,  24-5,  25-1,  28-3, 

31-1,  31-4,  31-6,  31-7,  32-1,  32-2,  32-3,  32-4,  32-8  and  sub-sections  1, 

6 and  8 of  Section  24-1  of  the  Criminal  Code  of  1961  or  arrested  for  any 
cause  but  not  convicted  thereon  shall  be  disqualified  from  taking  such  examina 
tions  or  subsequent  appointment  unless  the  person  is  attempting  to  qualify 
for  a position  which  would  give  him  the  powers  of  a peace  officer,  in  which 
case  the  person's  conviction  or  arrest  record  may  be  considered  as  a factor 
in  determining  the  person's  fitness  for  the  position.  The  eligibility  condi- 
tions specified  for  the  position  of  Assistant  Director  of  Public  Aid  in  the 
Department  of  Public  Aid  in  Section  7.08  of  "The  Civil  Administrative  Code 
of  Illinois",  approved  March  7,  1917,  as  amended,  shall  be  applied  to  that 
position  in  addition  to  other  standards,  tests  or  criteria  established  by 
the  Director.  All  examinations  shall  be  announced  publicly  at  least  2 weeks 
in  advance  of  the  date  of  the  examinations  and  may  be  advertised  through 
the  press,  radio  and  other  media.  The  Director  may,  however,  in  his  discre- 
tion, continue  to  receive  applications  and  examine  candidates  long  enough 
to  assure  a sufficient  number  of  eligibles  to  meet  the  needs  of  the  service 
and  may  add  the  names  of  successful  candidates  to  existing  eligible  lists 
in  accordance  with  their  respective  ratings. 

The  Director  may,  in  his  discretion,  accept  the  results  of  competitive 
examinations  conducted  by  any  merit  system  established  by  Federal  lav?  or 
by  the  law  of  any  State,  and  may  compile  eligible  lists  therefrom  or  may 
add  the  names  of  successful  candidates  in  examinations  conducted  by  those 
merit  systems  to  existing  eligible  lists  in  accordance  with  their  respective 
ratings.  No  person  who  is  a nonresident  of  the  State  of  Illinois  may  be  ap- 
pointed from  those  eligible  lists,  however,  unless  the  requirement  that  appli- 
cants be  residents  of  the  State  of  Illinois  is  waived  by  the  Director  of 
Personnel  and  unless  there  are  less  than  3 Illinois  residents  available  for 
appointment  from  the  appropriate  eligible  list.  The  results  of  the  examina- 
tions conducted  by  other  merit  systems  may  not  be  used  unless  they  are  com- 
parable in  difficulty  and  comprehensiveness  to  examinations  conducted  by 
the  Department  of  Personnel  for  similar  positions.  Special  linguistic  options 
may  also  be  established  where  deemed  appropriate. 

Sec.  8b. 2.  PROMOTIONS.  For  promotions  which  shall  give  appropriate  considera 
tion  to  the  applicant's  qualifications,  record  of  perf ormance , seniority 
and  conduct.  An  advancement  in  rank  or  grade  to  a vacant  position  constitutes 
a promotion. 

Sec.  8b. 3.  ELIGIBLE  LISTS.  For  the  establishment  of  eligible  lists  for 
appointment  and  promotion,  upon  which  lists  shall  be  placed  the  names  of 
successful  candidates  in  order  of  their  relative  excellence  in  the  respec- 
tive examinations.  The  Director  may  substitute  rankings  such  as  superior, 
excellent,  well-qualified  and  qualified  for  numerical  ratings  and  establish 
eligible  lists  accordingly.  Such  rules  may  provide  for  lists  by  area  or  loca- 
tion, by  department  or  other  agency,  for  removal  of  those  not  available  for 
or  refusing  employment,  for  minimum  and  maximum  duration  of  such  lists,  and 
for  such  other  provisions  as  may  be  necessary  to  provide  rapid  and  satisfac- 
tory service  to  the  operating  agencies.  The  rules  may  authorize  removal  of 
eligibles  from  lists  if  those  eligibles  fail  to  furnish  evidence  of  availa- 
bility upon  forms  sent  to  them  by  the  Director. 

Sec.  8b. 4.  REJECTION  OF  CANDIDATES  OR  ELIGIBLES.  For  the  rejection  of  candi- 
dates or  eligibles  who  fail  to  comply  with  reasonable,  previously  specified 
job  requirements  of  the  Director  in  regard  to  such  factors  as  age,  physical 
and  psychological  condition,  training  and  experience;  who  have  been  guilty 
of  infamous  or  disgraceful  conduct;  who  are  addicted  to  alcohol  to  excess 
or  to  controlled  substances  or  uses  cannabis;  or  who  have  attempted  any  de- 
ception or  fraud  in  connection  with  an  examination. 

Sec.  8b. 5.  APPOINTMENTS.  For  the  appointment  of  the  person  standing  among 
the  3 highest  on  the  appropriate  eligible  list  to  fill  a vacancy,  or  from 
the  highest  ranking  group  if  the  list  is  by  rankings  instead  of  numerical 
ratings,  except  as  otherwise  provided  in  Sections  4b,  4e  and  17a  of  this 
Act. 
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Sec.  8b. 5-1.  GENERAL  CAREER  ENTRANCE  EXAMINATIONS.  For  a general  career 
entrance  examination  from  which  an  eligible  list  may  be  established  and  ap- 
pointment made  either  in  accordance  with  the  provisionsof  Section  8b. 1 
through  8b. 5 or  from  the  3 highest  having  educational,  aptitude  or  experience 
qualifications  particularly  useful  in  the  position  to  be  filled. 

Sec.  8b. 6.  PERIOD  OF  PROBATION.  For  a period  of  probation  not  to  exceed 
one  year  before  appointment  or  promotion  is  complete,  and  during  which  period 
a probationer  may  with  the  consent  of  the  Director  of  Personnel,  be  discharged 
or  reduced  in  class  or  rank,  or  replaced  on  the  eligible  list. 

Sec.  8b. 7.  VETERANS  PREFERENCE-CREDIT  FOR  SERVICE  IN  ARMED  FORCES.  For 
the  granting  of  appropriate  preference  in  entrance  examinations  to  qualified 
persons  who  have  been  members  of  the  armed  forces  of  the  United  States  in 
times  of  hostilities  with  a foreign  country  or  to  qualified  persons  who, 
while  citizens  of  the  United  States,  were  members  of  the  armed  forces  of 
allies  of  the  United  States  in  time  of  hostilities  with  a foreign  country. 

A "time  of  hostilities  with  a foreign  country"  means  the  period  of  time  from 
April  6,  1917  to  November  11,  1918,  and  December  7,  1941  to  December  31, 

1946,  and  from  June  27,  1950  until  such  time  as  the  national  "Veterans  Read- 
justment Act  of  1966"  is  terminated.  This  preference  shall  be  in  the  form 
of  points  added  to  the  final  grades  of  those  persons  if  they  otherwise  qualify 
and  are  entitled  to  appear  on  the  list  of  those  eligible  for  appointment. 

The  preference  shall  be  5 points  for  nondisabled  persons,  and  10  points  for 
persons  currently  receiving  compensation  from  the  U.  S.  Veterans'  Administra- 
tion, or  an  allied  country,  for  war  service  connected  disabilities.  The  rank 
order  of  such  persons  on  eligible  lists  shall  then  be  determined  on  the  basis 
of  their  augmented  rating.  When  the  Director  establishes  eligible  lists  on 
the  basis  of  category  ratings  such  as  "superior",  "excellent",  "well  quali- 
fied", and  "qualified",  the  veteran  eligibles  in  each  such  category  shall 
be  preferred  for  appointment  before  the  non-veteran  eligibles  in  the  same 
category. 

Enployees  in  positions  covered  by  jurisdiction  B who,  while  in  good 
standing,  leave  to  engage  in  military  service  during  a period  of  hostility, 
shall  be  given  credit  for  seniority  purposes  for  time  served  in  the  armed 
forces. 

Sec.  8b. 8.  EMERGENCY  APPOINTMENTS.  For  emergency  appointments  to  any  posi- 
tions in  the  State  service  for  a period  not  to  exceed  60  days,  to  meet  emer- 
gency situations.  Emergency  appointments  may  be  made  without  regard  to  elig- 
ible lists  but  may  not  be  renewed.  Notice  of  such  appointments  and  termina- 
tions shall  be  reported  simultaneously  to  the  Director  of  Personnel. 

Sec.  8b. 9.  TEMPORARY  APPOINTMENTS.  For  temporary  appointments  to  any  posi- 
tions in  the  State  service  which  are  determined  to  be  temporary  or  seasonal 
in  nature  by  the  Director  of  Personnel.  Temporary  appointments  may  be  made 
for  not  more  than  6 months  and  may  be  taken  from  eligible  lists  to  the  extent 
determined  to  be  practicable.  No  position  in  the  State  service  may  be  filled 
by  temporary  appointment  for  more  than  6 months  out  of  any  12  month  period. 

Sec.  8b. 10.  PROVISIONAL  APPOINTMENT.  For  provisional  appointment  to  a posi- 
tion without  competitive  examination  when  there  is  no  appropriate  eligible 
list  available.  No  position  within  jurisdiction  B may  be  filled  by  provi- 
sional appointment  for  longer  than  6 months  out  of  any  12  month  period. 

Sec.  8b. 11.  TRANSFERS.  For  transfer  from  a position  to  a similar  position 
involving  similar  qualifications,  duties,  responsibilities  and  salary  ranges. 
If  a transfer  is  from  one  geographical  location  in  the  State  to  another, 
and  the  employee  has  not  applied  for  such  a transfer,  then  the  employee  shall 
be  reimbursed  for  all  reasonable  transportation  expense  incurred  in  connection 
with  moving  to  such  new  location. 

Sec.  8b. 12.  REINSTATEMENTS.  For  reinstatement  with  the  approval  of  the 
Director  of  Personnel  of  persons  who  resign  in  good  standing,  or  who  are 
laid  off. 

Sec.  8b. 13.  LAYOFFS.  For  layoffs  by  reason  of  lack  of  funds  or  work,  aboli- 
tion of  a position  or  material  change  in  duties  or  organization,  and  for 
reemployment  of  employees  so  laid  off,  giving  consideration  in  both  layoffs 
and  reemployment  to  performance  record  and  seniority  in  service. 
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Sec.  8b. 14.  PERFORMANCE  RECORDS.  For  the  promotion  of  staff  development 
and  utilization  by  means  of  records  of  performance  of  all  employees  in  the 
State  service.  The  performance  records  may  be  considered  in  determining  salary 
increases,  provided  in  the  Pay  Plan,  and  as  a factor  in  promotion  tests. 

The  performance  records  shall  be  considered  as  a factor  in  determining  salary 
decreases,  the  order  of  layoffs  because  of  lack  of  funds  or  work,  reinstate- 
ment, demotions,  discharges  and  geographical  transfers. 

Sec.  8b. 15.  DISCIPLINARY  ACTIONS.  For  the  imposition  as  a disciplinary 
measure  of  suspension  from  State  service  without  pay  for  not  longer  than 
30  days.  Notice  of  such  disciplinary  action  shall  be  given  in  writing  im- 
mediately to  the  Director  of  Personnel,  who  may  review  any  such  action. 

Sec.  8b.  16.  DISCHARGE  OR  DEMOTION  -HEARINGS-STATEMENT  OF  REASONS.  For  hear- 
ing before  discharge  or  demotion  with  the  prior  approval  of  the  Director 
of  Personnel  only  for  cause  after  appointment  is  completed,  after  the  person 
to  be  discharged  or  demoted  has  been  presented  in  writing  with  the  reasons 
requesting  such  discharge  or  demotion.  The  statement  of  reasons  shall  be 
filed  immediately  with  the  Department  of  Personnel. 

Sec.  8b.  17.  TRAINEE  PROGRAMS.  For  trainee  programs,  and  for  the  appointment 
of  persons  to  positions  in  trainee  programs,  hereinafter  called  "trainee 
appointments".  Trainee  appointments  may  be  made  with  or  without  examination, 
but  may  not  be  made  to  positions  in  any  class  that  is  not  in  a trainee  program 
approved  by  the  Director  of  Personnel.  Persons  who  receive  trainee  appoint- 
ments do  not  acquire  any  rights  under  jurisdiction  B of  the  Personnel  Code 
by  virtue  of  their  appointments. 

Sec.  8c.  JURISDICTION  C— CONDITIONS  OF  EMPLOYMENT.  For  positions  in  the 
State  service  subject  to  the  jurisdiction  of  the  Department  of  Personnel 
with  respect  to  conditions  of  employment: 

(1)  For  establishment  of  a plan  for  resolving  employee  grievances 
and  complaints,  excluding  compulsory  arbitration. 

(2)  For  hours  of  work,  holidays,  and  attendance  regulation  in  the 
various  classes  of  positions  in  the  State  service;  for  annual,  sick  and  spe- 
cial leaves  of  absence,  with  or  without  pay  or  with  reduced  pay;  for  compensa- 
tory time  off  for  overtime  or  for  pay  for  overtime,  and  for  the  rate  at  which 
compensatory  time  off  is  to  be  allowed  or  for  the  rate  which  is  to  be  paid 

for  overtime.  If  the  services  of  an  employee  in  the  State  service  are  termin- 
ated by  reason  of  his  retirement,  disability  or  death,  he,  or  his  estate, 
as  the  case  may  be,  shall  be  paid  a lump  sum,  for  the  number  of  days  for 
leave  for  personal  business  which  the  employee  had  accumulated  but  not  used 
as  of  the  date  his  services  were  terminated,  in  an  amount  equal  to  \ of  his 
pay  per  working  day  times  the  number  of  such  leave  days  so  accumulated  and 
not  used. 

(3)  For  the  development  and  operation  of  programs  to  improve  the 
work  effectiveness  and  morale  of  employees  in  the  State  service,  including 
training,  safety,  health,  welfare,  counseling,  recreation,  employee  relations, 
a suggestion  system,  and  others. 

Sec.  8d.  EXTENSION  TO  EXEMPT  POSITIONS.  For  the  extension  of  all  or  any 
of  the  jurisdictions  of  the  Department  of  Personnel  to  positions  exempted 
from  this  Act. 

Sec.  8e . OTHER  NECESSARY  RULES  AND  REGULATIONS.  For  such  other  rules  and 
administrative  regulations,  not  inconsistent  with  this  law,  as  may  be  proper 
and  necessary  for  the  accomplishment  of  the  purposes  of  this  law. 

Sec.  9.  DIRECTOR,  POWERS  AND  DUTIES.  The  Director,  as  executive  head  of 
the  Department,  shall  direct  and  supervise  all  its  administrative  and  techni- 
cal activities.  In  addition  to  the  duties  imposed  upon  him  elsewhere  in  this 
law,  it  shall  be  his  duty: 

(1)  To  apply  and  carry  out  this  law  and  the  rules  adopted  thereunder. 

(2)  To  attend  meetings  of  the  Commission  and  when  requested,  of  the 
Advisory  Board. 

(3)  To  establish  and  maintain  a roster  of  all  employees  subject  to 
this  Act,  in  which  there  shall  be  set  forth,  as  to  each  employee,  the  class, 
title,  pay,  status,  and  other  pertinent  data. 

(4)  To  appoint,  subject  to  the  provisions  of  this  Act,  such  employees 
of  the  Department  and  such  experts  and  special  assistants  as  may  be  necessary 
to  carry  out  effectively  this  law. 
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(5)  Subject  to  such  exemptions  or  modifications  as  may  be  necessary 
to  assure  the  continuity  of  federal  contributions  in  those  agencies  supported 
in  whole  or  in  part  by  federal  funds,  to  make  appointments  to  vacancies; 

to  approve  all  written  charges  seeking  discharge,  demotion,  or  other  disci- 
plinary measures  provided  in  this  Act  and  to  approve  transfers  of  employees 
from  one  geographical  area  to  another  in  the  State,  in  offices,  positions 
or  places  of  employment  covered  by  this  Act,  after  consultation  with  the 
operating  unit. 

(6)  To  formulate  and  administer  service  wide  policies  and  programs 
for  the  improvement  of  employee  effectiveness,  including  training,  safety, 
health,  incentive  recognition,  counseling,  welfare  and  employee  relations. 
Agencies  having  direct  contact  with  substantial  numbers  of  non-English  speaking 
or  otherwise  culturally  distinct  citizens  shall  establish  occupational  titles 
for  persons  having  sufficient  linguistic  ability  or  cultural  knowledge  to 

be  able  to  render  effective  service  to  such  citizens.  Such  policies  and  pro- 
grams shall  be  subject  to  approval  by  the  Governor. 

(7)  To  conduct  negotiations  affecting  pay,  hours  of  work,  or  other 
working  conditions  of  employees  subject  to  this  Act. 

(8)  To  make  continuing  studies  to  improve  the  efficiency  of  State 
services  and  to  report  his  findings  and  recommendations  to  the  Governor. 

(9)  To  investigate  from  time  to  time  the  operation  and  effect  of 
this  law  and  the  rules  made  thereunder  and  to  report  his  findings  and  recom- 
mendations to  the  Advisory  Board,  the  Commission  and  to  the  Governor. 

(10)  To  make  an  annual  report  regarding  the  work  of  the  Department, 
and  such  special  reports  as  he  may  consider  desirable,  to  the  Advisory  Board, 
the  Commission,  and  to  the  Governor,  or  as  the  Governor,  Commission,  or  Ad- 
visory Board  may  request. 

(11)  To  conduct  research  and  planning  regarding  the  total  manpower 
needs  of  all  offices,  including  the  Lieutenant  Governor,  Secretary  of  State, 
State  Treasurer,  State  Comptroller,  Superintendent  of  Public  Instruction, 
and  Attorney  General,  and  of  all  departments,  agencies,  boards,  and  commis- 
sions of  the  executive  branch,  except  state-supported  colleges  and  universi- 
ties, and  for  that  purpose  to  prescribe  forms  for  the  reporting  of  such  per- 
sonnel information  as  the  department  may  request  both  for  positions  covered 
by  this  Act  and  for  those  exempt  in  whole  or  those  exempt  in  whole  or  in 
part . 

(12)  To  prepare  and  publish  a semi-annual  statement  showing  the  number 
of  employees  exempt  and  non-exempt  from  merit  selection  in  each  department. 

This  report  shall  be  in  addition  to  other  information  on  merit  selection 
maintained  for  public  information  under  existing  law. 

(13)  To  authorize  in  any  department  or  agency  that  not  more  that  10% 
of  the  positions  of  such  department  or  agency  subject  to  Jurisdiction  C be 
used  as  flexible  hours  positions.  A flexible  hours  position  is  one  that  does 
not  require  a normal  work  schedule  as  determined  by  the  Department. 

(14)  To  perform  any  other  lawful  acts  which  he  may  consider  necessary 
or  desirable  to  carry  out  the  purposes  and  provisions  of  this  law. 

Sec.  10.  DUTIES  AND  POWERS  OF  THE  COMMISSION.  The  Civil  Service  Commission 
shall  have  duties  and  powers  as  follows: 

(1)  Upon  written  recommendations  by  the  Director  of  the  Department 
of  Personnel,  to  exempt  from  jurisdiction  B of  this  Act  positions  which, 
in  the  judgment  of  the  Commission,  involve  either  principal  administrative 
responsibility  for  the  determination  of  policy  or  principal  administrative 
responsibility  for  the  way  in  which  policies  are  carried  out.  This  authority 
may  not  be  exercised,  however,  with  respect  to  the  position  of  Assistant 
Director  of  Public  Aid  in  the  Department  of  Public  Aid. 

(2)  To  require  such  special  reports  from  the  Director  as  it  may  con- 
sider desirable. 

(3)  To  disapprove  original  rules  or  any  part  thereof  within  90  days 
and  any  amendment  thereof  within  30  days  after  the  submission  of  such  rules 
to  the  Civil  Service  Commission  by  the  Director  and  to  disapprove  any  amend- 
ments thereto  in  the  same  manner. 

(4)  To  approve  or  disapprove  within  60  days  from  date  of  submission 
the  position  classification  plan  submitted  by  the  Director  as  provided  in 
the  rules,  and  any  revisions  thereof  within  30  days  from  the  date  of  submis- 
sion. 

(5)  To  hear  appeals  of  employees  who  do  not  accept  the  allocation 
of  their  positions  under  the  position  classification  plan. 

(6)  To  hear  and  determine  written  charges  filed  seeking  the  discharge, 
demotion  of  employees  and  suspension  totaling  more  than  30  days  in  any  12 
month  period,  as  provided  in  Section  11  hereof,  and  appeals  from  transfers 
from  one  geographical  area  in  the  State  to  another,  and  in  connection  there- 
with to  administer  oaths,  subpoena  witnesses,  and  compel  the  production  of 
books  and  papers. 
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(7)  To  furnish  reports  requested  by  the  Advisory  Board. 

(8)  To  make  an  annual  report  regarding  the  work  of  the  Commission 
to  the  Governor,  such  report  to  be  a public  report. 

(9)  If  any  violation  of  this  Act  is  found,  the  Commission  shall  direct 
compliance  in  writing. 

(10)  To  appoint  a full  time  executive  secretary  and  such  other  employ- 
ees, experts,  and  special  assistants  as  may  be  necessary  to  carry  out  the 
powers  and  duties  of  the  Commission  under  this  Act  and  employees,  experts, 
and  special  assistants  so  appointed  by  the  Commission  shall  be  subject  to 

the  provisions  of  jurisdictions  A,  B and  C of  this  Act.  These  powers  and 
duties  supersede  any  contrary  provisions  herein  contained. 

(11)  To  make  rules  to  carry  out  and  implement  their  powers  and  duties 
under  this  Act,  with  authority  to  amend  such  rules  from  time  to  time. 

Sec.  11.  HEARINGS — DISCIPLINARY  ACTION.  No  officer  or  employee  under  juris- 
diction B,  relating  to  merit  and  fitness,  who  has  been  appointed  under  the 
rules  and  after  examination,  shall  be  removed  or  discharged,  demoted,  or 
suspended  for  a period  of  more  than  30  days,  except  for  cause,  upon  written 
charges  approved  by  the  Director  of  Personnel,  and  after  an  opportunity  to 
be  heard  in  his  own  defense  if  he  makes  written  request  to  the  Commission 
within  15  days  after  the  serving  of  the  written  charges  upon  him.  Upon  the 
filing  of  such  a request  for  a hearing,  the  Commission  shall  grant  a hearing 
within  30  days.  The  time  and  place  of  the  hearing  shall  be  fixed  by  the  Com- 
mission, and  due  notice  thereof  given  the  appointing  officer  and  the  employee. 
The  hearing  shall  be  public,  and  the  officer  or  employee  is  entitled  to  call 
witnesses  in  his  own  defense  and  to  have  the  aid  of  counsel.  The  finding 
and  decision  of  the  Commission,  or  the  approval  by  the  Commission  of  the 
finding  and  decision  of  the  officer  or  board  appointed  by  it  to  conduct 
such  investigation  shall  be  rendered  within  60  days  after  the  receipt  of 
the  transcript  of  the  proceedings.  If  the  finding  and  decision  is  not  rendered 
within  60  days  after  receipt  of  the  transcript  of  the  proceedings,  the  employee 
shall  be  considered  to  be  reinstated  and  shall  receive  full  compensation 
for  the  period  for  which  he  was  suspended.  The  finding  and  decision  of  the 
Commission  or  officer  or  board  appointed  by  it  to  conduct  such  investigation, 
when  approved  by  the  Commission,  shall  be  certified  to  the  Director,  and 
shall  be  forthwith  enforced  by  the  Director.  In  making  its  finding  and  decision, 
or  in  approving  the  finding  and  decision  of  some  officer  or  board  appointed 
by  it  to  conduct  such  investigation  the  Civil  Service  Commission  may,  for 
disciplinary  purposes,  suspend  an  employee  for  a period  of  time  not  to  exceed 
90  days,  and  in  no  event  to  exceed  a period  of  120  days  from  the  date  of 
any  suspension  of  such  employee,  pending  investigation  of  such  charges.  If 
the  Commission  certifies  a decision  that  an  officer  or  employee  is  to  be 
retained  in  his  position  and  if  it  does  not  order  a suspension  for  discip- 
linary purposes,  the  officer  or  employee  shall  receive  full  compensation 
for  any  period  during  which  he  was  suspended  pending  the  investigation  of 
the  charges. 

Nothing  in  this  Section  shall  limit  the  authority  to  suspend  an  employee 
for  a reasonable  period  not  exceeding  30  days. 

Sec.  11a.  REVIEW  UNDER  ADMINISTRATIVE  REVIEW  ACT.  All  final  administrative 
decisions  of  the  Civil  Service  Commission  hereunder  shall  be  subject  to  judi- 
cial review  pursuant  to  the  provisions  of  the  "Administrative  Review  Act", 
approved  May  8,  1945,  as  heretofore  or  hereafter  amended.  The  term  "adminis- 
trative decision"  is  defined  as  in  Section  1 of  the  "Administrative  Review 
Act" . 


Sec.  12a.  CERTIFICATION  OF  PAYROLLS. 

(1)  On  and  after  July  1,  1957,  no  State  disbursing  or  auditing  officer 
shall  make  or  approve  or  take  any  part  in  making  or  approving  any  payment 
for  personal  service  to  any  person  holding  a position  in  the  State  service 
subject  to  this  Act  with  the  exception  of  those  exempt  under  Section  4C  unless 
the  payroll  voucher  or  account  of  such  pay  bears  the  certification  of  the 
Director,  or  of  his  authorized  agent  that  each  person  named  therein  has  been 
appointed  and  employed  in  accordance  with  the  provisions  of  this  law  and 
rules,  regulations,  and  orders  thereunder. 

Such  certification  shall  be  based  either  upon  verification  of  the  in- 
dividual items  in  each  payroll  period  or  upon  procedures  developed,  for  avoid- 
ing unnecessary  repetitive  verification  when  other  evidence  of  compliance 
with  applicable  laws  and  rules  is  available.  Such  procedures  may  be  based 
either  upon  a continuation  of  payroll  preparation  by  individual  agencies 
or  upon  the  use  of  a central  payroll  preparation  unit.  The  Director  may  for 
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proper  cause  withhold  certification  or  approval  from  an  entire  payroll  or 
from  any  specific  item  or  items  thereon.  The  Director  shall  furnish  the  Com- 
mission a copy  of  each  payroll  as  certified. 

(2)  On  and  after  July  1,  1957,  any  citizen  may  maintain  a suit  to 
restrain  a disbursing  officer  from  making  any  payment  in  contravention  of 
any  provisions  of  this  law,  rule,  or  order  thereunder.  Any  sum  paid  contrary 
to  any  provision  of  this  law  or  of  any  rule,  regulation,  or  order  thereunder 
may  be  recovered  in  an  action  maintained  by  any  citizen,  from  any  officer 
who  made,  approved,  or  authorized  such  payment  or  who  signed  a voucher,  pay- 
roll, check,  or  warrant  for  such  payment,  or  from  the  sureties  on  the  official 
bond  of  any  such  officer.  All  moneys  recovered  in  any  such  action  shall  be 
paid  into  the  State  treasury. 

Sec.  12B.  UNIVERSITY  EMPLOYEES  — TRANSFER  TO  OTHER  EMPLOYMENT.  Any  employee 
of  the  University  Civil  Service  System  of  Illinois  who  has  been  certified 
under  that  System  and  who  is  transferred  to  a comparable  position  of  employ- 
ment subject  to  the  provisions  of  this  Code  shall  have  the  same  status  in 
the  merit  system  established  by  this  Code  as  he  had  in  the  University  Civil 
Service  System  of  Illinois. 

Sec.  12C.  COUNTIES  OVER  3, 000, 000- -DEPARTMENT  OF  PUBLIC  AID  EMPLOYEES- 
TRANSFER  TO  OTHER  EMPLOYMENT.  Any  employee  in  any  County  Department  of  Public 
Aid  in  counties  having  a population  of  3,000,000  inhabitants  or  more  who 
has  been  certified  in  accordance  with  the  terms  and  provisions  of  the  law 
in  relation  to  civil  service  in  such  counties  and  who  is  transferred  to  a 
comparable  position  of  employment  subject  to  the  provisions  of  this  Code 
shall  have  the  same  status  in  the  Merit  System  established  by  this  Code  as 
he  had  in  the  civil  service  of  such  county.  Such  equivalent  Merit  System 
status  shall  not  be  granted  if  the  employee  to  be  transferred  is  subject 
to  federal  personnel  merit  standards  published  in  the  Federal  Register  and 
applicable  to  grant-in-aid  programs  established  under  Federal  law  unless 
the  State  employer  first  determines  and  certifies  to  the  Director  of  Person- 
nel that  the  employee  meets  the  federal  standards. 

Sec.  I2d.  STATE  EMPLOYEES-ELECTION  TO  STATE  OFFICE-LEAVE  OF  ABSENCE-RE- 
ENTRY OF  SERVICE.  Any  person  holding  a position  in  State  service  subject 
to  the  jurisdiction  of  the  Department  of  Personnel,  who  is  elected  to  State 
office  in  the  State  of  Illinois,  shall,  upon  request,  be  granted  a leave 
of  absence,  without  pay,  from  such  position.  Such  leave  of  absence  shall 
continue  so  long  as  he  remains  an  elected  State  officer  and  for  a period 
of  30  days  thereafter.  If  such  person  files  a written  request  to  re-enter 
active  State  service  within  such  30  day  period  with  the  officer  legally 
charged  with  control  over  appointments  to  positions  in  the  department,  board, 
commission,  institution  or  other  agency  from  which  the  leave  of  absence  was 
obtained,  he  shall  be  reinstated  in  his  former  position  if  such  position 
exists;  if  such  former  position  has  been  abolished  and  the  duties  thereof 
are  being  substantially  performed  by  a person  assigned  to  a different  position 
or  classification,  the  applicant  for  reinstatement  shall  be  assigned  to  such 
different  position  or  classification;  if  such  former  position  has  been  abol- 
ished and  the  duties  assigned  thereto  are  not  otherwise  being  stubs tantially 
performed.  Such  applicant  shall  be  re-employed  in  a position  equal  in  rank 
to  that  which  he  held  prior  to  his  leave  of  absence  and  requiring  the  per- 
formance of  similar  duties,  otherwise  his  leave  of  absence  shall  cease. 

Any  person  heretofore  granted  a leave  of  absence  to  serve  as  an  elected 
State  officer  and  who  is  on  such  leave  of  absence  on  the  effective  date  of 
this  Act  shall  be  continued  on  such  leave  of  absence  under  the  same  conditions 
as  set  forth  in  the  first  paragraph  of  this  Section. 

The  provisions  of  this  Section  shall  not  be  applicable  to  or  affect 
any  employee  in  any  position  in  an  activity  or  program  financed  in  whole 
or  in  part  by  loans  or  grants  made  by  the  United  States  or  by  any  Federal 
agency. 

Sec.  13.  UNLAWFUL  ACTS  PROHIBITED. 

(1)  No  person  shall  make  any  false  statement,  certificate,  mark, 
rating,  or  report  with  regard  to  any  test,  certification,  or  appointment 
made  under  any  provision  of  this  law,  or  in  any  manner  commit  or  attempt 
to  commit  any  fraud  preventing  the  impartial  execution  of  this  law  and  the 
rule  s . 

(2)  No  person  shall,  directly  or  indirectly,  give,  render,  pay,  offer, 
solicit,  or  accept  any  money,  service,  or  other  valuable  consideration  for 

or  on  account  of  any  appointment,  proposed  appointment,  promotion,  or  pro- 
posed promotion  to,  or  any  advantage  in,  a position  in  the  State  service. 


-11- 


(3)  No  person  shall  defeat,  deceive,  or  obstruct  any  person  in  his 
right  to  examination,  eligibility,  certification,  or  appointment  under  this 
law,  or  furnish  to  any  person  any  special  or  secret  information  for  the  pur- 
pose of  affecting  the  rights  or  prospects  of  any  person  with  respect  to  em- 
ployment in  the  State  service. 

Sec.  14.  RECORDS  OF  THE  STATE  PERSONNEL  DEPARTMENT.  The  records  of  the 
Department,  including  original  and  promotional  eligible  registers,  except 
such  records  as  the  rules  may  properly  require  to  be  held  confidential  for 
reasons  of  public  policy,  shall  be  public  records  and  shall  be  open  to  public 
inspection,  subject  to  reasonable  regulations  as  to  the  time  and  manner  of 
inspection  which  may  be  prescribed  by  the  Director. 

Sec.  15.  OATHS,  TESTIMONY,  AND  THE  PRODUCTION  OF  RECORDS.  The  Commission, 
each  member  of  the  Commission,  and  the  Director  shall  have  power  to  administer 
oaths,  subpoena  witnesses,  and  compel  the  production  of  books  and  papers 
pertinent  to  any  investigation  or  hearing  authorized  by  this  law.  Any  person 
who  shall  fail  to  appear  in  response  to  a subpoena  or  to  answer  any  question 
or  produce  any  books  or  papers  pertinent  to  any  such  investigation  or  hearing 
or  who  shall  knowingly  give  false  testimony  herein  shall  be  guilty  of  a Class 
A misdemeanor. 

Sec.  16.  DUTIES  OF  STATE  OFFICERS  AND  EMPLOYEES.  All  officers  including 
the  Lieutenant  Governor,  Secretary  of  State,  State  Treasurer,  State  Comptrol- 
ler, Superintendent  of  Public  Instruction  and  Attorney  General  and  employees 
of  the  State  shall  comply  with  and  aid  in  all  proper  ways  in  carrying  out 
this  law  and  the  rules,  regulations,  and  orders  thereunder.  All  such  officers 
and  employees  shall  furnish  any  records  or  information  which  the  Director 
or  the  Commission  may  request  for  any  purpose  of  this  law.  The  Director  may 
institute  and  maintain  any  action  or  proceeding  to  secure  compliance  with 
this  Act  and  the  rules  and  orders  thereunder. 

Sec.  17.  STATUS  OF  PRESENT  EMPLOYEES.  Employees  holding  positions  in  the 
State  service  herein  shall  continue  under  the  following  conditions: 

(1)  Enployees  who  have  been  appointed  as  a result  of  having  passed 
examinations  in  existing  merit  systems,  and  who  have  satisfactorily  passed 
their  probationary  period,  or  who  have  been  promoted  in  accordance  with  the 
rules  thereunder,  shall  be  continued  without  further  examination,  but  shall 
be  otherwise  subject  to  the  provisions  of  this  Act  and  the  rules  made  pur- 
suant to  it. 

(2)  All  other  such  employees  shall  be  continued  in  their  respective 
positions  if  they  pass  a qualifying  examination  prescribed  by  the  Director 
prior  to  October  1,  1958,  and  satisfactorily  complete  their  respective  proba- 
tionary periods.  Employees  in  federally  aided  programs,  which  on  July  1, 

1956,  were  subject  to  federal  merit  system  standards,  who  have  not  been  ap- 
pointed from  registers  established  as  result  of  merit  system  examinations 
shall  qualify  through  open  competitive  examinations  for  their  positions  and 
certification  from  the  resulting  registers.  Those  who  fail  to  qualify  as 
provided  herein  shall  be  dismissed  from  their  positions.  Nothing  herein  pre- 
cludes the  reclassification  or  reallocation  as  provided  by  this  Act  of  any 
position  held  by  any  such  incumbent. 

Sec.  17a.  APPOINTMENT  OF  FEDERAL  EMPLOYEES  TO  STATE  POSITIONS.  At  the 
discretion  of  the  Director  of  Personnel,  any  certified  or  probationary  em- 
ployee of  any  Federal  office,  agency  or  institution  in  the  State  of  Illinois 
which  is  closed  by  the  Federal  Government  may  be  appointed  to  a comparable 
position  in  State  service,  without  competitive  examination.  Such  persons 
will  attain  certified  status  provided  they  pass  a qualifying  examination 
prescribed  by  the  Director  within  6 months  after  being  so  appointed,  and 
provided  they  thereafter  satisfactorily  complete  their  respective  probationary 
periods.  Such  qualifying  examinations  shall  be  of  the  same  kind  as  those 
required  for  entrance  examinations  for  comparable  positions.  Appointments 
of  such  employees  shall  be  without  regard  to  eligible  lists  and  without  regard 
to  the  provisions  of  this  Code  requiring  the  appointment  of  the  person  stand- 
ing among  the  3 highest  on  the  appropriate  eligible  list  to  fill  a vacancy 
or  from  the  highest  category  ranking  group  if  the  list  is  by  rankings  instead 
of  numerical  ratings.  Nothing  herein  shall  preclude  the  reclassification 
or  reallocation  as  provided  by  this  Act  of  any  position  held  by  any  person 
appointed  pursuant  to  this  Section. 

Sec.  18.  PENALTIES.  Any  person  who  willfully  violates  any  provision  of 
this  Act  or  of  the  rules  shall  be  guilty  of  a Class  B.  misdemeanor.  Each 
violation  shall  constitute  a separate  and  distinct  offense. 
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An  Act  to  authorize  the  Director  of  the  Department  of  Personnel  to  enter 
into  agreements  with  any  city,  village,  incorporated  town,  county  or  other 
political  subdivision  of  this  State  for  services  and  facilities  in  the  admin- 
istration of  personnel  on  merit  principles,  and  to  make  an  appropriation 
in  connection  therewith.  (L.1961,  p.  3818) 

Sec.  19.  POWERS  OF  DIRECTOR-AGREEMENTS  FOR  SERVICES  TO  POLITICAL  SUB- 
DIVISIONS. The  Director  of  the  Department  of  Personnel  of  the  State  of  Il- 
linois may  enter  into  agreements  with  any  city,  village,  incorporated  town, 
county  or  other  political  subdivision  in  this  State  to  furnish  services  and 
facilities  of  the  Department  to  such  city,  village,  incorporated  town,  coun- 
ty or  other  political  subdivision  to  assist  in  the  administration  of  its 
personnel  program  on  merit  principles. 

Any  such  agreement  shall  provide  for  reimbursement  of  the  Department, 
not  less  often  than  semiannually,  for  the  reasonable  cost  of  the  services 
and  facilities  furnished  as  determined  by  the  Director.  All  money  received 
by  the  Department  as  reimbursement  shall  be  paid  into  the  General  Revenue 
Fund  in  the  State  Treasury. 

Any  city,  village,  incorporated  town,  county  or  other  political  subdi- 
vision in  this  State  may  enter  into  such  agreements  and  provide  for  the  re- 
imbursement herein  required. 

Sec.  19a.  INTERAGENCY  COMMITTEE  ON  HANDICAPPED  EMPLOYEES.  There  is  cre- 
ated an  Interagency  Committee  on  Handicapped  Enployees  composed  of  7 members 
as  follows:  the  Chairman  of  the  Civil  Service  Commission,  the  Administrator 
of  the  Illinois  Veterans  Commission,  the  Director  of  Personnel,  the  Director 
of  the  Division  of  Vocational  Rehabilitation  and  3 handicapped  state  employ- 
ees, appointed  by  and  serving  at  the  pleasure  of  the  Governor. 

The  Director  of  Personnel  and  the  Director  of  the  Division  of  Vocational 
Rehabilitation  shall  serve  as  co-chairmen  of  the  Committee.  The  Committee 
shall  meet  as  often  as  it  deems  necessary,  but  in  no  case  less  than  twice 
annually  at  the  call  of  the  co-chairmen.  Notice  shall  be  given  to  the  members 
in  writing  at  least  7 days  before  a scheduled  meeting.  The  members  shall 
serve  without  compensation  but  shall  be  reimbursed  for  their  necessary  ex- 
penses incurred  in  attending  meetings  called  by  the  co-chairmen. 

The  purposes  and  functions  of  the  Committee  are:  (a)  to  provide  a focus 
for  State  and  other  employment  of  handicapped  individuals  and  to  review  on 
a periodic  basis,  in  cooperation  with  the  Department  of  Personnel,  the  ade- 
quacy of  hiring,  placement  and  advancement  practices  with  respect  to  handi- 
capped individuals  by  each  department,  agency,  board  or  commission  and  other 
instrumentality  in  the  executive  branch  which  is  subject  to  jurisdiction 
B under  this  Act  and  to  insure  that  the  special  needs  of  such  individuals 
are  being  met;  (b)  to  provide  the  Governor  and  the  General  Assembly  with 
a comprehensive  and  detailed  body  of  data  necessary  to  adequately  formulate 
and  evaluate  a viable  and  effective  employment  program  for  handicapped  in- 
dividuals; and  (c)  to  consult  with  the  Department  of  Personnel  to  assist 
the  Department  in  carrying  out  its  responsibilities  under  Section  19b  of 
this  Act.  On  the  basis  of  such  review  and  consultation,  the  Committee  shall 
periodically  make  to  the  Department  of  Personnel  such  recommendations  for 
legislative  and  administrative  changes  as  it  deems  necessary  or  desirable. 

The  Department  of  Personnel  shall  transmit  such  recommendations  to  the  Gen- 
eral Assembly  at  appropriate  times. 

Sec.  19b.  AFFIRMATIVE  ACTION.  Each  department,  agency,  board  or  commission 
and  other  instrumentality  which  is  subject  to  jurisdiction  B under  this  Act 
shall,  within  180  days  after  the  effective  date  of  this  amendatory  Act,  submit 
to  the  Department  of  Personnel  an  affirmative  action  program  for  the  hiring, 
placement  and  advancement  of  handicapped  individuals  in  such  department, 
agency,  board  or  commission  and  other  instrumentality.  Such  plan  shall  include 
a current  detailed  status  report  indicating  the  number,  type,  percentage 
and  approximate  salary  of  handicapped  individuals  employed  in  the  department, 
agency,  board  or  commission  and  other  instrumentality.  The  plan  shall  also 
include  a description  of  the  extent  to  which  and  methods  whereby  the  special 
needs  of  handicapped  employees  are  being  met.  Such  plan  shall  be  updated 
annually,  and  shall  be  reviewed  annually  and  approved  by  the  Department  of 
Personnel  after  consultation  with  the  Interagency  Committee  on  Handicapped 
Employees,  if  the  Department  determines  that  such  plan  provides  sufficient 
advances,  proce  dure s and  commitments  to  provide  adequate  hiring,  placement 
and  advancement  opportunities  for  handicapped  individuals. 

The  Department  of  Personnel,  after  consultation  with  the  Committee, 
shall  develop  and  recommend  to  the  Governor  for  referral  to  the  appropriate 
State  agencies  policies  and  procedures  which  will  facilitate  the  hiring, 
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placement  and  advancement  in  employment  of  individuals  who  have  recei--. 
rehabilitation  services  under  State  vocational  rehabilitation  progra 

terans ' programs,  or  any  other  program  for  handicapped  individuals,  | 

the  promotion  of  job  opportunities  for  such  individuals.  The  Governo.  3 0112 

require  that  all  State  agencies  under  his  jurisdiction  adopt  and  implement 
such  policies  and  procedures  within  30  days. 


15496579 


Sec.  19c.  REPORTING  REQUIREMENTS.  The  Department  of  Personnel,  after  con- 
sultation with  the  Interagency  Committee  on  Handicapped  Employees,  shall, 
on  June  30,  1975,  and  at  the  end  of  each  subsequent  fiscal  year,  make  a com- 
plete report  to  the  respective  Senate  and  House  Committees  having  responsi- 
bility for  State  personnel  matters  with  respect  to  the  practices  of  and 
achievements  in  hiring,  placement  and  advancement  of  handicapped  individuals 
by  each  department,  agency,  board  or  commission  and  other  instrumentality 
which  is  subject  to  jurisdiction  B under  this  Act  and  the  effectiveness  of 
the  affirmative  action  programs  required  by  Section  19b,  together  with  recom- 
mendations as  to  legislation  which  have  been  submitted  to  the  Department 
by  the  Committee  under  Section  19a  of  this  Act,  or  as  to  other  appropriate 
action  to  insure  the  adequacy  of  such  practices.  Such  report  shall  also  in- 
clude an  evaluation  by  the  Committee  of  the  effectiveness  of  the  Department 
of  Personnel  activities  under  Section  19b  of  this  Act. 

An  act  to  authorize  the  Director  of  the  Department  of  Labor  to  enter 
into  agreements  with  the  Secretary  of  Labor  and  the  Secretary  of  Health, 
Education  and  Welfare  for  services  and  facilities  in  providing  training  under 
the  "Manpower  Development  and  Training  Act  of  1962,"  as  amended. 
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